Department of Chemistry, National Sun Yat-sen University
Venue and Facility Booking Application Form
	1. Please first read the instructions below and refer to the fee rates for the venues and facilities of the Department of Chemistry.

	Venue/Facility
	
	Use period
	

	Applying unit
	
	Date of application
	        

	Purpose
	
	Use of air conditioning at the venue/facility
	□ Yes         □ No

	Number of users
	
	Amount payable
	

	Responsible person
	
	Telephone
	

	Remark
	

	Applicant (signature/seal)

	The fields above should be filled in by the applicant.

	Comments of Department of Chemistry
	□ The application is approved; please pay the assessed amount by the deadline      □ A deposit is required
□ The application is rejected

	Staff member in charge
	
	Seal of supervisor
	

	2. The deposit will be returned after the venue/facility or equipment is not damaged or missing after use.

	Signature
	

	Instructions

	· If any equipment is missing or damaged, users should be responsible for compensation according to the severity of the loss or damage.
· Please ensure your own safety while using the venue/facility.
· Please complete the application process one week before use, in order for us to make arrangements.


Affidavit on Use of Venues/Facilities
We hereby apply to your department for ___________________ (venue/facility) in order to carry out an event or activity related to school affairs. We shall exercise due care in maintaining the venue/facility during the period of use. In the event of damage or destruction, we will be responsible for restoring the venue/facility to its original state or compensating for the damage or destruction, without requesting repayment or compensation. We, as the user, entirely agree to be solely responsible for handling any accident or casualty that occurs in the course of the event or activity, and shall not hold the Department of Chemistry liable for compensation.
This affidavit is presented to the Department of Chemistry, National Sun Yat-sen University.
                 Applying unit:
                 Applicant:
                 Telephone:
Date:
